Effort Certification and Reporting Technology (ecrt) 2018-GVO

: @
ecrt ® ® Reference Guide to

Time and Effort Certification -

Global View Only (GVO)

ACCESS ECRT SYSTEM

To access the ECRT system:

1) Open any web browser:
e (Goto: https://utss-ecrt.utsystem.edu/ecrt/

LOGIN SCREENS

1) Choose “The University of Texas Rio Grande Valley” from the institution drop-down list and click <Select>.

THE UNIVERSITY of TEXAS SYSTEM

Select your home institution

The service you are trying to reach requires that you authenticate with your home institution. Please either select it from the list below,
then click 'Select’, or you may use the search-as-you-type feature by typing a partial name into the search box below, then clicking
'Search’.

Please do not create a bookmark or favorite in your web browser on this page. This page is not part of the application you are
accessing. You may create a bookmark/favorite after you complete the au iegtion process.

Enter organization name (partials ok):

Remember for session V|

| The Univ' of Texas Rio Grande Valle

Need assistance? Open a support ticket by sending email to systemwidesupport@utsystem edu with a description of the problem.
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2) Enter your UTRGV <Username> and <Password>.
e Username: Same as your Network Username
e Password: Same as your Network Password

3) Click on the <Sign in> button.

\; The University of Texas Rio Grande Valley

6 Online Services Login

By pressing the Sign in button, you agree

Sign in with your UTRGV account to:
Use the system and data only for official
2 usemame@utrgv.edu University transactions.
2 * Never share your password or access.
&, UTRGV Password
Help
Brownsville: (956) 882-2020
Can't access your account? Unauthorized use of this site is prohibited

and may subject you to civil and criminal
close ALL open browser windows when you prose_cut:on..Usage may pe §ubject to
sign out. security testing and monitoring.

To protect your personal information, please

WELCOME TO THE ECRT SYSTEM

After the username and password are accepted, you will be taken to the “Welcome to the Effort Certification and
Reporting Technology (ECRT) System” screen. This screen contains a statement about the certification process.

At the bottom of the message, click on the <Continue> button which will take you to the Home Page.

Time and Effort Certification will be done after each semester to cover the periods from September to December, January
to May, and June to August. It is the responsibility of every Primary Individual (Pl) to certify his/her own Effort Certification
statement as well as statements for all Supporting Individuals (except Pls) who have expended effort on his/her
Spensored Projects every semester within the 30 day certification period.

The ECRT system is designed to help you comply with institutional effort reporting policies, federal palicy, Uniform
Guidance 2 C.F.R. 200.430 Compensation-personal services, NIH Salary Limitation on Grants, and other relevant agency
policies that govern the need to provide certification of levels of effort expended on different projects which fund an
individuals compensatian.

So, log in and get started. You will be certified before you know itl

| Continue | @
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HOME PAGE

The Home Page displays after a user has successfully logged into ECRT. This screen functions as an entry point to all
system functions, provides an overview of the Time and Effort Certification (Effort Reporting) process for administrators,
and offers links to a variety of resources to assist users with the certification.

For Supporting Individuals (SI's): Their own effort statement link will be listed under the “Statements Awaiting
Certification” tab. The Status will show as “Not Open for Certification” during the semester data uploads and “Open
for Certification” when the effort statement is ready for their PI(s) to certify.

To view your effort statement, hover over the <Certify> tab of the menu bar and select “My Statements” or simply click
on any link under the <Status> column depending on which cycle you would like to select.

‘Welcoma | Sign Ot
&’ The University of Texas Rio Grande Valley ' _

ieports Administration Links

My Stztements
S Work List fq

= Ec;fng&?':u"'rm Wedcome ta the ECRT effort reporting system. The tabs besow list all of the effort certrfication tasks that require your [— ‘1
- attartion - whether it is certifying statements, processing statemants, or Tolawing up on oulstanding statements. To \ !
» Mational Institutes of  vigw and resobve the specific task, salect the link in the task description X ‘\ . Ay
Health: Grants k-1
Falicy and
Guigance
UTRGY Home Page
Divigion of

Due Date  Type
7017 Base

£ Open for Cenification
11/w:/17 Base _n" Mot Open for Certificason [

= Send an email o
efforicer@utrgy.edu

For Primary Individuals (PI's): A list of statements appear under the “Statements Awaiting Certification” tab. This tab
will include the PI's effort statement as well as any other effort statements that they are responsible to certify.

. . . Welcome_l Sign Out
Rg The University of Texas Rio Grande Valley
Home Certify Reports Administration Links
i wore st ror I ~ °
i 1/ Y\
# éCER 200 (Uniform Welcome to the ECRT effort reporting system. The tabs below list all of the effort cerification tasks that reguire your | ﬂmm,ﬂ 1‘]|
u'_ ance) . attention - whether it is certifying statements, processing statements, or following up on outstanding statements. To \
» National Insfitutes of  view and resolve the specific task, select the link in the task description. \\ v
Health: Grants . e
Policy and T
Guidance
. UTRGV Home Page | Statements Awaiting Certification (3)
» Division of
3 Si
Slrzar i, Statement Owner Department Due Date Type tatus Pl
Innovation and B 1544 - S 7/>/2016  Base &
L & Open for Certfication ]
Development I - oo 1844 - I 7/2/2016  Base # Open for Certification @
Questions .
e we o T oo s & Open for Certfication @
effortcent@utrgv edu
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DROP DOWN MENUS

Across the top of the page is a navigation menu bar. The navigation menu bar is on every screen of the application,
allowing users to move from one page to another quickly. The left most option <Home> returns users to the Work List
from anywhere in the application. Hover over the <Certify> tab of the menu bar and select “My Statements” to view your
effort statement. The <Manage> Look-up page allows users to search for Employees, Department(s), and
Active/lnactive Projects. The <Manage> Department Dashboard page allows users to view information related to a
department, sub-department, or division, including the Employees, Awards and Projects, and Department Information.
Links highlighted in the blue boxes are specific to the individuals with the Global View Only (GVO) role. Helpful links are
available on the left side of the home screen and from the <Links> drop down box. To log off of the system, simply click
at the top right corner option <Sign Out>.

Welcome,
RG The University of Texas Rio Grande Valley Enter Search Criteria

Home Certify Manage Administration Links

About ecrt My Statements Look-up Change My Passwc 2 CFR 200 (Uniform Guidance)

Helpful Links - . . . 5 .
Site Map Department Dashboard National Institutes of Health: Grants Policy and Guidance

» éCsR 200 (Uniform I yeicome to the ECRT effort reporting system. The tabs below list all of the effort certification tasks that requirdikkeduELE D]
“‘_ lance) . certifying statements, processing statements, or following up on outstanding statements. To view and resolve SHETREINS Research, Innovation and Economic Development
» National Institutes of § the task description.
Health: Grants Send an email to: effortcert@utrgv.edu
Policy and

Guidance R
» UTRGV Home page | [N IANEG CotESt OO

» Division of
Research, Statement Cwner Department Due Date Type Status

Innovation and There are no Effort statements associated to you
Economic
Development
Questions
» Send an email to:
effortcert@utrgv.edu
=

MANAGE

1. Look-Ups
Users can enter employee name, employee ID, department name, department number, account name, or account

number to see results.

Home Certify Manage Reports Administration Links

Look-up Page
The Look-Up page allows you to search for Employee, Award(s), Project(s), or Department(s). After at least three (3) characters of the name or number are entered the system displays the pessible matches in three separate lists -
one for Emgloyee, one for Departments, and one for Awards and Projects. You then can continue to enter data or select a match from the list and be taken to the apgropriate page - the Effort statement page, the Department

Dashboard, or the Award/Froject Summary page. The Award/Project Summary pags apens in new brawser page. If you enter enough data to retum anly ene result you will be directed to the sppropriate page automatically.

The Enter and Tab keys do not allow selection of data.

Iphys\cs I x
Employze: Department ~ |M Actve Award | Project: Inactive Award / Project:

No search results found Physies 110000250 - Physics 42PHYS000 - PA_Physies Teacher Qualty
Physics and Geslogy 410000738 - REU Site in Physics =t UTS 42PHYS001 - Physios Cancegts L Joya

4ZPHYS002 - FA_Physics Concept Wes
130PHYS01 - PA_IC Physics and Geology
185PHY 300 - PA_Masters Physics Ed

410000139 - REU Site in Physies Admin Cost
210000305 - Physies - Instruction Support
450000586 - PHOTONIC PHYSICS

210000241 - Physics Ceop Dactoral Program
24FHYS000 - FA_IC-Physics and Geology
210000842 - Physics Mastars Scholarship
810000016 - Physics Lab Manuals

410000149 - NANGGrav Physics Frontier Cent
700000135 - Geolgy&Physics Portable Bldp
120000004 - Lab Fee - Physics

410000153 - REUSRET Site in Physics st UTS
410000289 - 16 REUSRET Site in Physics

r
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2. Department Dashboard

You have been given the role of “Global View Only” in ECRT and can select any department from the Manage /
Department Dashboard.

R-’ The University of Texas Rio Grande Valley

Manage Administration Links
Look-up

i Work List for_

Uniform

Department Dashboard
Welcome to the ECRT effort reporting system. The tabs below list all of the effort certification tasks that require your att

certifying statements, processing statements, or following up on outstanding statements. To view and resolve the speci
itutes of  the task description.

Like always, start by typing the name of the department and select from the database.

Home Certify Manage Reports Administration

Department Dashboard

Search for lfepartment:

Econo) X l § Choose _

Center for Border Economic Studie;
Economic Development @
Econonmics and Finance

Center for Entrepreneurship and Economic Development
Economics

|

This Department Dashboard will give you a quick summary of any department:

From the People tab, select “Semester” as the Employee Type, for any particular Period, and then click on the (+) sign
in front of the word Sponsored to expand the selection. Anything with (X) has not been certified.

Department Dashboard N:L' Economic Development - 1767 ]

Search for Deparniment

E Awards and Projects Department Information

Cartification Summary Chart:  Statement Type ] Base [INon-IBS  Employee Typp | Semesier
The defaull Seanch is for base EMon staléments Tor all ceriflers in this Depanment. Tor the © e e e e

[ CThoose |

~| pcnmliq.-mmsm 1273172015 | L
ancE

Status Semester
Z0pen for Ceriification 1 | se%
SN Certifed, Mot Procetied Re-Opened 3.6%

B9.3%

of Certified, Mot Processed 25
£ Certified, Processed 1 35%
£AUD Approved 5

| G, (I you woutd iie o search for an Aposircane, please ender WO 3POSINORNES 10 refum reswlls)

T S T

Supporting individual Semester o
Supporting individual Semester
Supporting Inanidual Semester
Suppodting inaksdual Semester w
SupPoing indnadual Semesler o Lr
Supporting Indiidual Semesier b A
Supporting individual Sefmeser u gu
Supporting individual Semester o &l
Suppaorting Inanidual Semester
Suppating inaksdual Semester &t
Suppodting indnadual Semesler
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REPORTS

KG/ The University of Texas Rio Grande Valley

Certify Manage Reports Administration Links

Helpful Links work List forl

» 2 CFR 200 (Uniform

Guiﬂance} _ Welcome to the ECRT effort reporting system. The tabs below list all of the effort certification tasks that require your attention
» Mational Institutes of  whether it is certifying statements, processing statements, or following up on cutstanding statements. To view and resolve the

The Reports page contains three window panes across the top that show the report category, the list of reports
associated to the selected category, and a description of the selected report.

1. Category - Management:

Rg The University of Texas Rio Grande Valley

Manage Reports Administration Links

ecrt Reporting
Category Reports
Management - Department Project Report The External Audit Report lists all certifiers that have an
Payroll/Cost Share Certification Status Report historical Effort statement that matches the search

Cerlification Status Summary ort criteria. The search can be conducted sither by

. employee Department or Projects. You have the option
E:E:::I?}u::ﬁm: Cunﬁ to further filter the search by the period of performance.

< > < >

A. External Audit Report:

Description: The External Audit Report lists all certifiers that have an historical Effort statement that matches the search
criteria. The search can be conducted either by employee Department or Projects. You have the option to further filter
the search by the period of performance.

i Parameters:

This report depends on the status, in this case | selected “Certified, Processed”. Incase an effort statement has
been certified, but is not processed yet, then select “Certified, Not Processed”.

You can search by: Employee, Department, Account, or Pl. (Make sure you select from their database, start typing
and the list should come up for you to make your selection). Select “Yes” to Show Effort Notes and Show
Transaction History. Select: Employee Type, Semester basis, and a particular Period. Then, click on “Run Report”.

The University of Texas Rio Grande Valley Office of Grants & Contracts jlit: 2/22/2018 H
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Home Manage Reports Administration Links
ecrt Reporting
[ Reports |

Management Department Project Report
Payrol/Cost Share Certification Status Report

Certification Status Summary ort
External Audit Report
Potential Certification Conflict ort

< >
I

Parameters Results
Status: [Certfied, Processed hd
i/Search By: mployee ® Department

i /5chaol | Department: |Ecanomic Development

Expand Search

1 Show Effort Notes: @ ves O Mo

Show Transaction

History: ®Yes LINo

i Date By: O Dates ® Employee Type

4 Employee Type:
4 Period: 9/1/2016 to 12/31/2016

[ Run Report Jﬁ

. Results: Are shown below for the entire department selected and Period.

Parameters

Based on your report selection befow are the results. Please note that you can sort the results by clicking on the column header.

Department Mame

Business Development
Business&Rural Development
Business Development
Business&Rural Development
Business Development
Business&Rural Development
Economic Development
Business&Rural Development
Economic Development
Business Development
Economic Development
Business Development
Business&Rural Development
Business Development
Business Development
Business Development
Business Development
Business Development
Business Development
Businezz&Rural Development
Business Development
Business&Rural Development
Business Development
Business Development
Business Development
Business&Rural Development
Morales, Business Development
Raygoza, Business&Rural Development
Resto, M Business&Rural Development
Salinas, Business&Rural Development
Business Development
Business Development
onomic Development
Economic Development
Business&Rural Development

o= |

Sl

Then, click on the “PDF Report” icon to open the effort statements.
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For Example: This is usually the report given for Internal/External requests on T&E. The top section contains the
employee information, status of effort statement, certification period, and name of Pl that certified statement
and date.

UT Rio Grande Valley
Effort Audit Report 09/01/2016 to 12/31/2016

Frequency: Semester
Due Date: 4/5/2017

Certifier Name: Marcela _ Location: Economic Development (ECESS)

Title: _Sr Business Advisor Appointment: _

Department: Business Development Effort Coordinator: Juana Lilia Trevimc

Emiail: I o v Certification Period: 0S01/2016 to 12/31/2016 @
Status: Certified, Processed &

This Effort statement has been certified by the following: Ms Maria D Juarez-Sema _ on 03/30/2017 @

Projects Payroll Cost Share Computed Effort Certified Effort
Sponsored
In case there are notes attached, if selected on parameters, they will show on this External Audit Report as well.

Effort Notes

Author Erort Mobe Dats  Time

for an Enaowment 3t 0% efort. Parcemages were adusted accondingly on aiached

I - o+ - o o= - ronth anpainiment 12 month distribution = 0% efort during the summes. Nso.pltjed#-ls -

2. Category - Payroll/Cost Share:

KG.’ The University of Texas Rio Grande Valley

Manage Administration Links

ecrt Reporting 7]

Category
Management Certifier Payroll Summary Report & Faylol and Cost Share Report is a summary report showing all
PayroliCost Share @ Certifier Salary Activity Report payroll and cost share transactions for & specific individual and date
Gost Shars Repor Th dat be set one of tw First the report can b
y " 2 date range can be set one of two ways. First the report can be run
Manhly Funding and Effort Information Report by =electing a Start Date and an End Date. This allows the userto run a
Payroll and Cost Share Report report that crosses effort periods but is more relevant to the Project
Payroll Report activity. The slternate way of setting the range is by selecting 'Employse
SPES Report Type'. Selecting the employee type returns results for all employees that
currently are assigned to that employes type. The user then must enter
an employee's name.

< >

Several reports have all of the information. In case you don’t want to sort the data, just select a particular report
depending on what you are looking for (Reports for certain Pls, Departments, Account/Project #).

A. Certifier Salary Activity Report: Can be run for a certain PI.

Description: The Certifier Salary Activity Report contains a list of all individuals charging a certifier's Projects and their
activities. You must enter a Pl and a starting month. The report will show the certifiers associated to the Pl along with 12
months of payroll activity starting with the month that you selected.
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i Parameters:

You must enter a Pl and a starting month. The report will show the certifiers associated to the Pl along with 12
months of payroll activity. Then, click on “Run Report”.

Home Certify Manage Reporis

ecrt Reporting

9

Reporis
Management Cerifier Payroll Summary Report The Certifier Salary Activity Repert contains a list of all
PayrolliGost Share @ Cerlifier Salary Activity Report @ individuals charging a certifier's Projects and their

Cost Share Report ac ti\.'itie. ‘ou must entt_ar a Pl and a starting month. The
Monthly Funding and Effort Information Report EPM oLzl seiise SerTEiE oirs HaTs
Payroll and Cost Share Report
Payroll Report

SPES Report

Description

—
Month: |.Jar1uary V| |2@15 hd

*-"TC*::L‘}” By Statement || gase [Inon-185 [ Other

. Results: List of individuals associated to the Pl selected.

Results of the Certifier Salary Activity report are displayed in a scrollable window. Results are displayed 12 months from the selected date.

Base 5$1,002.00 $1,002.00 $1,002.00 51,002.00 $1,002.00 351,002.00 $1,002.00 51,002.00 $1,002.00 $1,002.00 $1,377.00 $1,002.00 512,399.00 50 % ~
51.002.00 5$1,002.00 5$1,002.00 51.002.00 $1.002.00 51.002.00 5100200 51.002.00 $1,002.00 5100200 51.377.00 51,002.00 $12,359.00 a0 %
£2,004.00 $2,004.00 $2.004.00 §2,004.00 $2,004.00 §2,004.00 $2,004.00 §2,004.00 $2,004.00 $2.004.00 $2,754.00 §2,004.00 §24,798.00 100 %

Base $0.00 $0.00 50.00 $0.00 $1,000.00 $0.00 50.00 $0.00 $0.00 30.00 $0.00 50.00 51,000.00 1%

$500.00 50.00 50.00 $0.00 $500.00 50.00 50.00 $0.00 50.00 50.00 50.00 5000 51,000.00 1%
55,091.67 $5091.67 $5,091.67 5509167 $5091.67 $B848633 58486.09 5648609 55091.67 55091.67 $5091.67 $5,091.67 S$71,283.55 97 %
£35,591.67 §5,091.67 §5091.67 §5,081.67 5659167 §645633 5548609 §5486.09 §5091.67 §5081.67 $5,081.67 85091.67 §73283.55 100 %

Basze $0.00 $0.00 50.00 $0.00 50.00 $0.00 50.00 $0.00 $1,250.00 $1,250.00 51,250.00 51,250.00 $5,000.00 100 %

$0.00 $0.00 §0.00 $0.00 §0.00 §0.00 §0.00 $0.00 §1,250.00 §1,250.00 §1,250.00 §1,250.00 §5,000.00 100 %

Base 50.00 50.00 50.00 $0.00 50.00 $0.00 50.00 $0.00 $3,373.58 $3,373.58 $53,373.58 §3373.58 51348432 45 %

$642.87 5714.30 50.00 $0.00 50.00 52,500.00 52,500.00 52,500.00 $0.00 50.00 $0.00 50.00 5885717 30 %

$0.00 $0.00 50.00 $0.00 50.00 $0.00 50.00 30.00 $0.00 30.00 $0.00 50.00 50.00 0%

50.00 5000 5330952 5209524 5208524 50.00 50.00 $0.00 50.00 50.00 50.00 5000 57,500.00 25%

§642.87  §714.30 §3,.309.52 §2,095.24 §2,095.24 §2500.00 $2,500.00 §2,500.00 $3,373.58 §3,373.58 §3373.58 §3,.373.58 §29.851.49 100 %

Base B4.777.78 $4,777.78 S4777.78 8477778 $4,777.78 $0.00 51,1594.44 52388.88 54.777.78 5477778 S4TITT8 5477778 546,583.35 98 %

$500.00 50.00 50.00 $0.00 $500.00 50.00 50.00 50.00 50.00 50.00 50.00 5000 51,000.00 2%
80,277.78 $4,777.78 §4.777.78 &4,777.78 §5.277.78 $0.00 §1,194.44 §2,3886.89 $4,777.78 5477778 $4,777.78 §4.777.78 §47.583.35 100 %

Base 50.00 50.00 50.00 50.00 50.00 $0.00 50.00 $0.00 $1,111.11 5111111 5111111 5111111 54,444 44 100 %
50.00 $0.00 £0.00 50.00 $0.00 $0.00 50.00 $0.00 §1,471.11 $1.199.71) $1,911.47 §1.117.11  §4.444.44 100 %

The data can always be exported to Excel, XML, PDF, and RTF (See bottom right of Results).
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B. Payroll Report: Can be run for a particular Employee or Department.

Description: The Payroll Report is a payroll summary report for a specific individual or Department and date range. The
date range for this can be set one of two ways. First the report can be run by selecting a date range. This allows the user
to run a report that crosses reporting periods but is more relevant to the Project activity. The alternate way of setting
the range is by selecting 'Employee Type'. Selecting the employee type returns results for all employees that currently
are assigned to that employee type. The user then must enter either an employee's name or the desired Department.
The Account View shows the breakdown by Project. The Pay Period View shows the breakdown by pay period.

i Parameters:

This selection can be done for an Employee or Department, Employee Type: Semester, and per Period. Then, click
on “Run Report”.

Manage Administration Links
ecrt Reporting
Category Descrig
Management Cerifier Payroll Summary Report The Paw
PayroliCost Share Cerfifier Salary Activity Report individua
Cost Share Report The date
Menthly Funding and Effart Information Report Epn‘:: ;f:
Payroll and Cost ShargReport relevant
Payroll Report range is
SPES Report type retu
to that er
employs
Tha Arne
£ > £

Results

i Employee: |

i School / Department: IEcunomic Development

Expand Search

i‘*'_l“vf;::fh By Statement Base [ |Hon-1B5 [ other

i Date By: (D Dates ® Employes Type

i Employee Type: [Semester v

i Period: [9/1/2016 to 12/31/2016_ V]

[ Run Report “] @
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ii. Results: Can be viewed by “Pay Period View” (sorted per month), or “Account View” (sorted by

account/project).

Parameters Results

= Pay Period YWiew
= AccountView

573 temns found, displaying 1 to 300.
[FirstiPrew] 1, 2 [MNex'Last]

Business Development

Certifier Total for Period

Business&Rura
Devslopment 1769

. Emplayee
Pay Period Pay Type - Statement Type
ype

10/01:2018

i}
1013142018
11iD1i2018

his]
113002018
11/01:2018

s}

na 30
‘.A dL

113002018

D9/D1:2018

i)
09/20/2018

12/01:2018

]
120312018
1200102018

ji+]
120312018

Dg9/D1/2018

L]
D9/20/2018
D9/D1:2018
-]

-24.43

D9/30:2018
D9/01:2018

13.43

i}
09/20/2018
10/01:2018

2443

hi+]
10/31:2018
11/01:2018

13.43

o
113002018 13.43

Semester
Certifier

Semester
Certifier

Semester
Certifier

Semester
Certifiar

Semester
Certifir

Semester
Certifier

Semester
Certifier

Semester
Certifier

Semester
Certifiar

Semester
Cartifiar

Semester
Certifier

Base

Base

Base

Baze

Base

Base

Base

Base

Baze

Baze

Base

C. Sponsored Project Employee Summary (SPES) Report: Can be run a report for a particular Active/Inactive

Account/Project #.

Description: The SPES (Sponsored Project Employee Summary) Report lists all employees that had salary charged to a
specific Project. This report allows certifiers and Effort Coordinators to review the employees that were paid from the
grant, verify the accuracy of the charges, and make changes if necessary. You must enter the Project name in the quick
search field and select 'Active’ or 'Inactive’. You also may enter a date range either by month or employee type, which

will search by period of performance.

i. Parameters:

Select Employee Type. For Account/Project #: start by typing the first or last 3 digits and then select from the
database. For Employee type, we are Semester basis and then select a particular Period. Finally, click on “Run

Report”.

The University of Texas Rio Grande Valley
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Administration Links
ecrt Reporting
Category Reports
Management Certifier Payroll Summary Report
PayrollCost Share @ Certifier Salzry Activity Repart
‘Cost Share Report

Monthly Funding and Effort Information Report
Payroll and Cost Share Regort

Payroll Report

SPES Report

Description

The SPES {Spans
Repaort lists all em
specific Project. Tl
Coordinators to re
the grant. venfy th
changes if necess
You must enter th
and select Active’
range either by me
by peried of perfor

Rasults
iDate By: I Momth @) Employes Type
LEmployee Type: [Samester |
i Feriod: [9/1/2016 to 12/31/2018 |

——— <:

| @ Active () Inactive

ii. Results:

Based on your report selection below are the results. Please note that you can sort the results by clicking on the celumn header.

Department Name: P
Department Code:

Froject Name: E_

Project Number: 4,

Project Type: ‘Epons Scholarshigs

Project Pl Name: d
Project Sponsor Mame:

Project Sponsor Number:

Project Sponsor Project Mumber:

Project Start ta End Date: 02/01/2016 to 0173142018

Filter Start to End Dats: 0012016 to 1273172018

Total: 3B.385.04

Persons Charged or

Cost Shared to this R Project Name CIS (%)
Project

Period of CI5  Commitment  Computed | Certified

(%)

Lo

"nn
<4l Formatted PDF

Frimary Individual,
09/01/2016 to Sch of Earth Supporting
123172016 Env&Marine Sci  Individual =N S0.00 0.00 $4.533.32 17.00 0.00 17.00 il

Primary Individual,

09/01/2016 to Sch of Earth Supporting 5
1213112018 Env&Marine Sci  Individual 42IJ- E 50.00 0.00 $3,554.72 10.38 D0.00 10.38 10

K Excel | §] XML | &0 FOF | [ RTF

This is a full report that will also give you the Cost Share S and % (if any) as well as the Computed and Certified Effort
%’s. This can be printed on a Formatted PDF and the data can always be exported to Excel, XML, PDF, and RTF (See

bottom right of Results).
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Effort Certification and Reporting Technology (ecrt) 2018-GVO

T&E BLACKBOARD TRAINING

e Time and Effort Certification Training in Blackboard will occur at least once every two years or more frequently if
determined by the requirements of sponsoring agencies. You have to pass 80% (8 out of 10) of the questions in
order to meet training requirements. To access this training, go to:

o myUTRGV

o Blackboard

o Click on “UTRGV Employee Education”
o Then “Time and Effort Certification”

e Completion of this training will be required for:

o New Pls receiving an award before an account is setup
All Supporting Individuals (SIs): Expend effort and cost sharing on sponsored projects
Primary Individuals (Pls): Certify their own effort and the effort of their Sls
Department Effort Coordinators (DECs): Involved with the effort certification process
Global View Only (GVO): Office of Research Compliance (ORC), Office of Sponsored Programs
(OSP), Grants & Contracts (G&C), and Internal Auditing.

o O O O

REMINDERS

e ltis the responsibility of every Primary Individual (P1) in ECRT to certify his/her own effort statement as well as
statements for all Supporting Individuals (except PI's) who have expended effort on his/her sponsored projects
every semester.

e Three certification cycles per year:
o Fall (September-December)
o Spring (January-May)
o Summer (June-August)

e UTRGV has a 30 day Certification Period.

o Failure to certify during the certification period will result in placing Pls grant account(s) on hold until the
certification is complete.

The University of Texas Rio Grande Valley Office of Grants & Contracts jlit: 2/22/2018
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Effort Certification and Reporting Technology (ecrt) 2018-GVO

RELEVANT INFORMATION

e Uniform Guidance 2 CFR 200.430, Compensation-personal services

e The University of Texas Rio Grande Valley (UTRGV) Policy ADM 07-103, Managing and Certifying Effort on
Sponsored Projects

QUESTIONS/ASSISTANCE

If you have any questions regarding Time and Effort Certification or the Effort Certification and Reporting
Technology (ECRT) system, please send an email to effortcert@utrgv.edu or contact UTRGV’s ECRT Central

Effort Coordinator at (956) 882-7024.

e Visit the Time and Effort Certification (T&E) website at:
http://www.utrgv.edu/research/for-researchers/time-effort/index.htm for “Services” and “Resources”.
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