
Manager Self Service (MSS) 
– Review Payable Status 

(Timesheet Status)
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1. Navigate to https://my.utrgv.edu
2. Type in your credentials.
3. PeopleSoft may be found in the 
Applications section of your MyUTRGV 
Homepage.
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Log In

https://my.utrgv.edu/
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To review status and 
details go to Timesheet

Click on Get 
Employees

Click on the last 
name of the 

employee
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Payable Status
Approved – Time has been approved and available for next regular Payroll

Use Previous Period or Next Period to navigate to a different calendar period

To view Total Click on By TRC and Status
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Scroll to the bottom to review Payable 
Status (Timesheet Status).



Payable Status:

Needs Approval – Time is pending Supervisor Approval

Taken by Payroll – Time has been transitioned to Payroll for 
processing

Rejected by Payroll – Employee might not have active job for 
time submitted
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Congratulations!
You have successfully completed this topic.

End of Procedure.
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